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Quick Reference: Submitting DTTN Excel Form to NEC Logistics
1. Please enter the correct Sender EID, which must match with your registered e-mail address.
	EID
	Registered Email Address

	KarrieTech01
	grace@karrie.com.hk

	Karrie IND 01
	jessielam@karrie.com.hk

	Karrie IND 02
	grace@karrie.com.hk


Please choose the right Recipient EID according to the operation area of NEC Logistics.
2. Please enter a unique Doc Ref (Document Reference) (e.g. Invoice Number, P.O. Number)
3. For new booking, please choose Doc Funct(Document Function) as "Original", and set Doc Ver(Document Version) as "1". 
For amended booking, please enter Shipper Order No. as given by NEC Log, choose Doc Funct as "Amendment", and set Doc Ver as "2" and so on.

4. The field highlighted in RED must be filled in.  And they are:   

	· Sender EID, Recipient EID
	· Doc Ref

	· Doc Ver
	· Shipper Name, ID

	· Consignee Name, ID
	· Port of Loading

	· Port of Discharge
	


5. To deselect option, double-click at option button. ( At Type of B/L Issue , Remarks and Special Instruction)
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[Wood Packaging Material Declar. Cieaed
~shipper hereby declare that

 bocs notcontanwood packaging 9|

Contains wood packaging material that s In compliance with the Internation al Plant
Frotection Convention(IPPC) standard ISPM#15





6. Validate the form and send the stamped Excel Form to mail@hk-dttn.net with your e-mail program.
7. Please contact our customer service hotline (Tel 2917 8838 ) should you have any queries.
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